Develop your professional mission statement
Reflect on your core values: Consider the principles and beliefs that matter most to you. 
· What drives you professionally? 


· What do you admire in colleagues and leaders?


· What qualities do you most want to embody in your work? 


· What do you value most in your relationships with others? 

Identify your skills and passions: Think about the tasks you most enjoy and where you have consistently excelled. 
· What are your key personal and professional strengths? 


· What are you passionate about doing at work? 


· What unique talents and abilities do you have to offer? 

Define your goals and legacy:
· Consider your professional aspirations for the next 5 to 10 years. Your mission statement should align with where you ultimately want to be in your career. 
· What do you hope to achieve professionally? 


· What kind of impact do you want to have in your industry or community? 


· Look beyond your immediate goals to the long-term impact you want to create. This can provide greater context and motivation for your daily work. 
· How do you want to be remembered by others?


· What positive change do you want to leave behind? 


Draft your statement!
· Combine the insights from the previous steps into a single, concise sentence or two. Use strong, action-oriented language.
· What do you want to do?
· Who do you want to do it for?
· How will you do it?
· What is the benefit?

“My mission is to [action] for [audience] by [skills] to [desired result]" 

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
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B Saying “No”

Using your mission to guide you

Say “yes” 100% of the time
if it fits with your mission

Say “yes” 20% of the time to
things that bring you joy and
may open up a possibility

Say “yes” 0% of the time to
things that don’t bring you
joy and don’t fit your mission




